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Grading a Group Assignment Job Aid

Job Aid Objective: This job aid provides instructions on grading a group assignment.  When you 

assign a group assignment, you will only have one assignment turned in for the entire group.  As a 

default, the grade you give to the submitted attempt will be the recorded grade for all students in 

that group.   

The following scenarios will be addressed: 

 Scenario A: Where do I access the group assignment to grade it?  [p. 1-2] 

 Scenario B: How do I give all group members the same grade? [p. 2-3] 

 Scenario C: How do I assign one group member a different grade than the others?  [p. 3] 

 Scenario D: How do I revert a student’s edited grade?  [p. 4] 

 Scenario E: What if I have given each group a different assignment choice, for example, one 

group was assigned a wiki, another was assigned a blog, and a third was assigned a paper.  How 

do I grade each assignment?  [p. 4]  

 

 

 

 

 

 

 

SCENARIO A: ACCESSING THE ASSIGNMENT 

When you create a group assignment, a grade column is automatically created.   

Step 1: To access the group assignment, you can go to Needs Grading, or the Full Grade Center.  

This example will use Needs Grading. 
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Step 2: Hover your mouse over the Item Name until the gray circle appears.  Click on it to open the 

blue contextual menu.  Click on Grade All Users.   

 

 

 

      

Step 3:   The group member names will be listed on the right-hand side of the page.    

SCENARIO B: GRANTING EVERYONE THE SAME GRADE  

You have the option of granting all group members the same grade.  This example shows you how 

to do this if you are using a rubric to grade the assignment.  

Click on the rubric link (A) and make your selections.  You will see that the score has been updated 

(B) and then you can add any feedback to your learners (C).   Click Submit (D) to enter the grades.  If 

you go into the Full Grade Center, you will see that both group members have the same grade.  
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SCENARIO C: CHANGING ONE MEMBER’S GRADE WITHIN THE GROUP 

Best Practice: if you will change a grade for a student, be sure to inform them beforehand, and 

provide notes/feedback to them in the Feedback to Learner textbox.  

To change one student’s grade, you can still use the rubric to grade the overall assignment (A).  

Afterwards, go to the student’s name and click on the pen icon (B).  Enter the new score.  The 

changed score will be saved. You can confirm this change in the Full Grade Center.  
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SCENARIO D: REVERTING A MEMBER’S EDITED GRADE 

To revert a student’s edited grade to the original grade, click on the pen icon next to the student’s 

score.  You will be asked to confirm this change.  Click on the green checkmark to confirm.  You will 

now the score as it was before.  

     

 

 

 

 

 

 

 

 

SCENARIO E: GRADING VARIOUS ASSIGNMENTS IN THE SAME GROUP SET 

If you provided each group a different choice as to what kind of assignment they can submit, then 

there will be a different grade column for each type of assignment.   Your grade center will look 

similar to this.  The gray line will be placed wherever that assignment doesn’t apply, whereas the 

yellow circle icon will be placed where the group submitted the assignment that applied to their 

group.  To grade each assignment, you can follow the steps in the first section (pp. 1-2). 




